	To be filled in by a recognition body

Date of receiving application by a recognition body:

……………………………

The reference number
.…

…………………………..

……………………………..

Signature of the person receiving the application at a recognition body

L.S.

	 (Place for government stamp, or the postscript of the administrative fee payment, or  on exemption from an administrative fee) *) 

K č   2 0 0 0 , -
Do not pay the fee before we appeal you to do it.

           


(*) Act no. 634/2004 Sb., Act on Government Payment, additional part, item 22 a)

Application Form for recognition
                of professional qualification – professional qualification and other competence
1   Personal data about an applicant
First  name:……..……………………………………………………………...……………….

 Surname:……...…………………………………………………………………………………

………………………………….……………………………………………………………….

 All former surnames (for example birth surname; the change of surname must be declared):
.………………………………………………………………………………………………….

  Sex
          male1)      female1)
 Date of Birth: …………………………………………………………………………………
Place of Birth: …………………………………………………………………………………
                                                                  (town, country)

 Nationality(ies): ……………………………………………………………………………….

Permanent Address (including Post Code):
……………………………………………………………………………………………….…

………………………………………………………………………………………………………………………………………………………………………………..………………….

Address for receiving correspondence, including Post Code (- if it is not identical with permanent address):
…………………………………………………………………………………………………

…………………………………………………………………………………………………

2    The object of an application   

  On the basis of the undermentioned information, by course of law, section 22 of the Act No. 18/2004 Coll., on Recognition of Professional Qualification and Other Competence of Nationals of Member States of the European Union and on the Amendment of Some Acts (the Act on Recognition of Professional Qualifications),

I apply

    for recognition of my professional qualification1) – of professional qualification and other

    competence1)  for the pursuit of a regulated activity  
“………………………..……………………………………………………………………… 

………………………….” [name of an activity ] and for its pursuit (hereinafter referred as the pursuit of a regulated activity) in the Czech Republic.

Intended activity (more details): 
………………………………….………………………………………………….……………

……………..……………………..……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

3   I intend to practise the regulated activity in this form:
                    (  as an employee or in the analogical relation 2)
                   or

                    (  as an agent in trade acting under supervision of a trade holder 2)                   

                   or

                    (  as an entrepreneur in the form of trade2)                    

                   or

                    (  in self-employment2)

       or


        (  another2)  …………………………………………….........………………                       

4    Data for better contact with an applicant 

Home Phone: …. …………………………… Work Phone: ……….………………….…..

 Mobile: ..…………………………….…..  Fax: …….……………………………........…….
e-mail……………………………………………………………………………………………
First name, Surname and Address of contact person in the Czech Republic (if an applicant lives abroad):
……………………………………………………………………………………………………………………………………………………………………………………………………………………….………

5      Personal data about a family member of an applicant 

If an applicant is not a national of an EU Member State or European Economic Area country or Switzerland, but is a family member of an EU Member State national or EEA country national or Switzerland national, the information about the family member of an applicant must be filled in :
            Family Relationship towards applicant: ……………………….………………………

            First Name: ……………………………………………………………………………

            Surname: ………………………………………………………………………………..

            Sex: ……………………………………………………………………………………

            Date of Birth: …………………………………………………………………………...

            Place of Birth (town, country): …………………………………………………………

            Nationality(ies): …………………………………………………………………..…….


6     Information on evidence of applicant’s education and training 

Applicant possesses these documents: 

Diploma/Certificate, Number of Diploma, Issue, Name and Address of Institute (including country), Name of the received title in the language in which it was awarded, Main subjects/ Specialisation, Duration of Studies, Full-time / Part-time:
……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

7     Professional experience of an applicant 
Previous pursuit of the profession or activity in question by an applicant :
  (
no2)

  (
yes2)
  (       full –time2)  

           from              to                                        years1)                 –           months1)

  (       part-time2)   

           from              to                                        years1)                 –           months1)

  (       in an independent or leader position2) 

            from              to                                        years1)                 –           months1)

  (       in a dependant position2)        

           from              to                                        years1)                 –           months1)

           Employer (Name and Address including country)

…………………………………………………………………………………………………

…………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

8          Annexes – Evidence attached by an applicant to an application

An applicant encloses with the application the evidence as follows:

a) Evidence attached for the purpose of proving identity of an applicant

· identity card 2)
· a document that proves nationality 2)
· a document that proves family relationship of an applicant to a national of an EU Member State/EEA country/Switzerland; if an applicant is not a national of the mentioned States 2)
· a document that proves nationality of an applicant’s family member, if an applicant is not a national of EU Member State/EEA country/Switzerland  2)
· evidence of surname change – for example a marriage certificate)  2)
b) Evidence attached for the purpose of proving professional qualification

· evidence of education and training including translation into Czech 2) 

· a description of the content and the scope of studies2)
· documents on previous recognition of professional qualification or education and training or other statement of competent authorities or institutions to the application if they exist (for example documents on education and training awarded at the third country is needed a recognition document of it  2)
· a certificate of professional qualifications which is provided by the evidence of education and training including translation into Czech2) 

· evidence of professional experience including translation into Czech2)
c)      Evidence attached for the purpose of proving other competence

 an extract from the “criminal” record (or solemn declaration) including translation into Czech2)
 a document that proves that an applicant has not been declared bankrupt (or solemn declaration) including translation into Czech2)
 a document that proves that an applicant practised the activity with the care of an upright manager as an authorized agent or as statutory body or as a member of a statutory body or as other body of legal entity upon its property the petition in bankruptcy has been filled (or solemn declaration) including translation into Czech2)  

 a document that proves that the applicant has not been subject to administrative or disciplinary sanctions (or solemn declaration) including translation into Czech 2)
 a document that proves the applicant’s good physical or mental health including translation into Czech2)
 a document that proves the applicant’s sound financial management including translation into Czech2)
 a document that proves applicant’s insurance against the financial consequences of their professional liability2)
d)       Additional Annexes : …………………………………………………………………


……....……………………………………………………………

9     Final Declaration 

I declare that all information I stated in the application is correct and veritable and the attached documents are in my possession. 

In………………… day …………………..      

                                                                 ……………………………………………….

                                                                    


   Applicant’s signature 

10. Information for applicants

1.  How to fill in the application form

   - Fill in white parts 1 to 9.

   -In text referring to footnote  No. 1 Delete as appropriate  

   -  In text referring to footnote No. 2 Cross the correct information that refers to you.

   -  In the case of a lack of space, use special Annexes and add information on separate sheets  

       which will be a part of the application.

   -  The application must be signed by the applicant.

2.  Information to applying 

 -   The application is given to the recognition body (The Recognition body competent to make decision on the application is the central administrative authority of the Czech Republic in which competence of the regulated activity belongs or to which competence is the regulated activity closer. In the case that the applicant intends to practise a regulated profession as an entrepreneur or as an agent in trade, acting under supervision of a trade holder, then the recognition body is the Ministry of Trade. In the case that the professional association is competent to recognise the applicant’s professional qualification according to special regulation, then the recognition body is the professional association.)  

The applicant can submit the application also to the Ministry of Education, Youth and 
Sport which will pass  it on to the recognition body. (Ministry of Education, Youth and 
Sport also with the co-operation of the  Ministry of Trade plays a role of the informing  

contact point for the systém of recognition of professional  qualifications, special 
regulations and other law regulations of the European Communities, especially  providing 
information on the general system of recognition of diplomas, on special legal rules  

governing conditions of the pursuit of the regulated activity, on possibilities and conditions 
of recognition of evidence of professional qualification in the Czech Republic, on relevant 
recognition body and on conditions of this  application)

    -
The recognition body is obliged to make a decision about the application within 90 days of the submission of a complete application, including all necessary documents In extra complicated cases the recognition body decides within 120 days. It is particularly important to include all necessary documents.        

    - According to section 22 subsection 6 the Act on Recognition of Professional Qualifications, an identity card, proof of nationality, evidence of professional qualification and evidence of other competence are submitted authentic or as a copy

Evidence of professional qualification and evidence of other competence must be 
translated into Czech if   they are not issued in Czech or if the international treaty, by 
which the Czech Republic is bound, does not say differently.

   - In the case o fa question of translation correctness the recognition body has the right to require submission of a document into Czech by an interpreter registered in a list of specialists and interpreters. The recognition procedure takes place in front of a recognition body in the Czech language..    

 -    The documents issued by the relevant authorities of the Member States account as public documents.  Authenticity of stamps and signatures in these documents is not verified. If the recognition body has doubts about the authenticity of the submitted document, the recognition body can ask the relevant authority of other Member State to verify its authenticity.

 -    Attached evidence of other competence, with the exception of evidence of sound financial management, can not be older than 3 months.

 -     The application for recognition of professional qualification or other competence can be submitted also by a person who is neither a national of EU Member State, EEA country or Switzerland or isn’t a family member of such a national, and at the time, if the international treaty, by which the Czech Republic is bound, or by special legal act governing recognition of professional qualification lay down.   

Ministry of Agriculture of the Czech Republic


Těšnov 17


117 05 Praha  1


tel.: 221 811 111
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1) Delete as appropriate.

2) Cross the correct information in the frame.

